MARCH 1969 epiTion  Approv:
GENERAL SERVICES ADMINISTRATION

OF RECORDS HOLDINGS

STANDARD FORM™ 138 T

DEPARTMENT OR AGENCY
d For Rele&@*ﬂbﬂiMUA-RDFWO-TON 1 R'600700870016-9

REG, 3.1-102.00 eIA
TO:

' One copy of this report is to be submitted to General Services
Office of Recorde Management Administration, National Archives and Records Service,
HARB, GBA Washington 25, D. C., by each Federal agency within 30 days
Room 608, Nationmal Archives after the close of Fiscal Year 1960, and every even year

thereafter (See instructions on reverse).

LOCATION OF RECORDS VOLUME OF RECORDS ON HAND - END Of F1SCAL YEAR (Cubic feet)
DEPARTMENT FIELD TOTAL
CURRENT FILE ROOMS AND OFF{CES 187 975
ey
STAGIMG, HOLDING, AND OTHER STORAGE AREAS 59’616
TOTAL 2’_‘7,591

REMARKS (Agencies may include here data on progress made dwing the period in disposal, transfer, and scheduling of records)

1. Holdings im storage sreas increased 26§ over FY 1959
STAT 2. Destruction of records increased L0% over Fy 1959
3. Both "A" and "B" type disposition workshops were given during FY 1960

e Records DATE
Approved For Release 2005/11/Zh1 &4/ RRXRZR-0624 1RGANT 0007001629 September 1)@1:
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GENERAL

Recorps TO BE REPORYED HZRELiN, WITH O DiIS-
TINCTION MADE BETWEEN THEM, ARE TO INOLUDE THE
FOLLOWING:

1.
2,
.

ALL OF THE RECORDS OF THE REPORTING AGENCY;
RECORDS HELD AT THE SITE FOR GAC AUGIT; AND
OFFgclAL PERSOMNEL FOLDERS {LEGALLY RECORDS
OF THE CivIL SERvICE CoMMISSION) IN THE
CUSTODY OF THE REPORTING AQENCY,

NONRECORD MATERIAL {AS DEFINED IN THE RECORDS
DisposaL ACT oF Juiy 7, 1943, A5 AMENDED) 1S To BE
INCLUDEC IN YOLUME REPORTED §F THE REPORTING
AGENCY'S PRACTICE CALLS FOR BTATISTICS ON THIE TYPE
OF MATFRIAL,

NOo VOLUME SMOULD BE ENGLUDED FOR AGENCY RECORDS
CENTERS OPERATED BY THE REPORTINC AGENCY {4
ACCORCANCE WITH GSA REcuLATiONS 3-1¥=B(1,01, AND
3~1Va4C1,032, BECAUSE THLY SUBMIT SEPARATE REFORTS
ON STANDARD ForM 137, AGEwcY RecoRrDS CENTER ANNUAL
ReporT. (Sec GSA RESuLaTion 3-1V-kC{,Ch,) No
YOLUME SHOULD BE REPORTCD FCR FEpEesl ReEcoros
CENTERG wHICH REPORT SEPARATELY,

TRU

CTIONS
1: CIA-RDP70-00211R000700070016-9

DEFINITIONS

"DEPARTMENTAL" MEANS THE HEADQUARTERS OFF ICE OF THE
REPORTING AGENCY, AS CONTRASTED TO IT6 FIELD ACTIVITIES,
BUT EXCLUDES AGENmCY RECORDS CENTERS,

"FIeLo" MEANS THE REPCRYING ABENCY's OFFICES oTHER
THAN THE HEAOQUARTERS OFFSCE AND AGEWCY RECORDS CENTERS,

"STAGING, HOLOING AND OTHER STORAGE AREAS' MEANS AREAS
AT DEPARTMENTAL OR FIELD LOCATIONS FCRMALLY DESIGNATED
FOR STAGING AND HCLOING PURPOSES, AS WELL AS ALL OTHER
STORAGE AREAS EXCEPT CURKENT FILE RGOMS AND OFF ICES,
Agency RecorOs CEnTERS, AnD FEDERAL Recoros CeEnTers,

EQUIVALENTS

FOR THE PURPOSE OF THIS REPORY, VOLUME MAY BE OALCU-

LATED ACCORDING TO THE FOLLCWING TABLE OF CUEIC FOOT
EQUIVALENTS :

FILING CABINETS FING CASES TABULATING rsizeo.
(ETTER LEGAL 3x5 | 4x6 | sxs

i z e % % ! MNSIDE CUBIC

PER DRAWER PER 12°° DRAWER PER 10,000 | MEASUREMENT

. T+ Approved For Release 2005/11/21 "CIA-R3IP RS0 219 LIV OIYT QOOLE oraners.
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PARTIALLY FILLED DRAWERS,
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CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TO NAME AND ADDRESS INITIALS DATE

Mr. Everett ©. Alldredge
Assistant Archivist

04 Walooscl. G4 adoion

L

ACTION DIRECT REPLY PREPARE REPLY

APPROVAL DISPATCH RECOMMENDATION

COMMENT FILE RETURN

CONCURRENCE X | INFORMATION SIGNATURE
Remarks:

Attached is the Bilennial Summery of Records
Holdings of Central Intelligence Agency as requested
by your regulations. While there are no security
classificetions placed on this information, the
Agency prefers that the informetion not be
published.

FOLD HERE TO RETURN TO SENDER
FROM: NAME, ADDRESS AND PHONE NO. DATE

O 6-9
. FORM NO. 237 Replaces Form 30-4 ' (40)
{ APR 55 which may be used. U. 5. GOVERNMENT PRINTING OFFICE : 1955—0~342531
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